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[bookmark: _MailOriginal]From: Services <services@mcsence.co.uk> 
Sent: 26 November 2025 09:35
To: All Trades <all.trades@mcsence.co.uk>; 
Subject: McSence Daily Toolbox Talk 26/11/2025 – Social Events

INTERNAL COMMUNICATION

To: Property & Cleaning Services Colleagues & Sub-Contractors

	Hi everyone, here to remind everyone that while we're celebrating during our upcoming festive times, we must keep in mind the legal and social obligations that come along when attending company social events. Whilst it’s about having fun, we also need to be aware of our responsibilities to ensure everyone has a safe and enjoyable time.

Understanding Legal Obligations
First, let’s talk about what we mean by 'legal obligations', when we host or attend a work-related event, we remain responsible for our safety and well-being of colleagues and here are some legal obligations to keep in mind:

Liability for Alcohol Consumption: If alcohol is provided, we all must ensure it is consumed responsibly and here are some ways we can all mitigate the risks:
1. Limit the number of drinks each person.  
1. Have food and snacks available.   
1. Provide non-alcoholic drinks or water.
1. Encourage safe transportation home including providing taxi’s/detail’s, having designated drivers’, encourage travelling together and leaving in two’s or more. 
1. Make sure you are appropriately dressed.

Health and Safety Regulations: Just like in the work-place, health and safety regulations are to be adhered to and here are some areas to consider for everyone’s safety:
1. On arrival ensure the venue is safe and accessible – do speak up about any concerns.  
1. Address any potential hazards, like slippery/wet floors or obstructed pathways with the organisers.
1. Make yourself aware of fire exits, first aid provisions, defibrillator etc.
Workplace Policies: Social events are great to strengthen team relationships with fun activities where everyone should feel safe and comfortable - here's what to keep in mind regarding workplace policies:
1. Engage in respectful, friendly and appropriate conversations.
1. Avoid making inappropriate jokes, comments or using bad language.
1. Be mindful to other attendees and treat others as you would like to be treated. 
1. Appreciate that harassment is the same either in the workplace or in a social setting. 

Your Role in Creating a Safe Environment: As attendees, you play a significant role in maintaining a safe environment and here are some tips for everyone:
1. Look out for your colleagues and ensure they are okay.
1. If you see something concerning, speak up - we’re all in this together.
1. And don’t hesitate to intervene if someone is about to make a poor decision.

Wrap Up
In conclusion, while we want everyone to enjoy the festive time in maintaining safety and adhering to legal responsibilities – we all should be mindful of how we conduct ourselves and caring for one another, we can ensure that everyone will remember company events for the right reasons!



	Policies

	Find Out More Click…
McSence Policies | McSence



	Handbooks

	Find Out More Click…
McSence Handbooks | McSence



	Health & Safety

	Find Out More Click…

	Staff Zone - Company Policies | McSence






Have a good day…

Warmest regards, 
 
Property & Cleaning Services | McSence Group 
McSence Business Park | 32 Sycamore Road, Mayfield, Midlothian, EH22 5TA
T: 0131 454 1520 | 1513 | 1514 | 1507 
Office Hours: 7.30am to 4.00pm Monday to Friday 

The information contained in this e-mail is sent in the strictest confidence for the addressee only. It is intended only for the use of the addressee and may contain legally privileged information. If you are not the intended recipient, any disclosure, copying, distribution or action taken in reliance on its contents is prohibited and may be unlawful. If you have received this e-mail in error you are requested to preserve its confidentiality and advise the sender of the transmission error.
 
It is the responsibility of the addressee to scan this e-mail and any attachments for computer viruses or other defects. The sender does not accept liability for any loss or damage of any nature, however caused, which may result directly, or indirectly, from this e-mail or any file attached.
Part of McSence Limited Group of Companies, Registered Office: McSence Business Park, 32 Sycamore Road, Mayfield, Dalkeith,EH22 5TA. Company Registered No. SC129794, Scottish Charity No. SC016874.
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