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INTERNAL COMMUNICATION

To: Property & Cleaning Services Colleagues & Sub-Contractors

	Hey team, today we need to have a candid conversation about a serious topic: sexual harassment. We want to make sure everyone understands the importance of maintaining a safe and respectful work environment. It’s essential for all of us to recognize that any form of harassment can disrupt our workplace harmony and negatively impact our well-being.

What is Sexual Harassment?
Sexual harassment is any unwanted attention or behaviour of a sexual nature that creates an intimidating, hostile, or offensive work environment. It can happen in various forms and involves both verbal and physical actions.

Types of Sexual Harassment
There are two main types of sexual harassment:
1. Quid Pro Quo: This occurs when employment decisions are based on submitting to or rejecting sexual advances. For example, a manager may imply that a promotion is contingent upon engaging in sexual favours.
1. Hostile Work Environment: This form involves unwelcome conduct that creates an uncomfortable atmosphere. It can be anything from inappropriate jokes, suggestive comments, to unwanted touching.

Why It Matters
Creating a workplace free from sexual harassment is not just a legal obligation, it’s a fundamental social obligation. Here’s why it matters:
1. Employee Well-being: Everyone deserves to feel safe and comfortable at work. Harassment not only affects the victim but can also impact team morale.
1. Company Reputation: A workplace known for harassment can lead to high turnover rates and difficulty attracting top talent.
1. Legal Ramifications: Companies can face significant legal consequences if they fail to address harassment claims adequately.

Recognizing Sexual Harassment
It’s crucial to recognize what sexual harassment looks like. Some scenarios include:
1. A coworker consistently making inappropriate comments about your appearance, despite you expressing discomfort.
1. Receiving unsolicited texts or messages of a sexual nature from a colleague.
1. Physical contact that is unwelcome, like persistently touching someone’s shoulder or back.

Steps to Take
If you find yourself in a situation where you experience or witness sexual harassment, here’s what to do:
1. Speak Up: If you feel safe doing so, let the individual know their comments or actions are unwanted.
1. Document Everything: Write down dates, times, locations, and details of the incidents. This information can be crucial if further action is required.
1. Report It: Inform your supervisor, HR department, or use the company’s reporting process. Remember, you have the right to a safe workplace.

Preventing Sexual Harassment
Preventing sexual harassment starts with each of us. Here are ways to promote a respectful environment:
1. Be Respectful: Treat your coworkers with dignity and respect. It’s simple, but it makes a big difference.
1. Understand Boundaries: Everyone has different comfort levels. If someone seems uncomfortable, it’s always better to err on the side of caution.
1. Educate Yourself: Familiarize yourself with the company’s policies on harassment and attend any training sessions offered.

Conclusion
Let’s create a culture where everyone feels valued and safe. Remember that sexual harassment has no place in our workplace. If you have questions or need support, don’t hesitate to reach out to HR or management. Our goal is to foster an inclusive and respectful environment for everyone.
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Have a good day…

Warmest regards, 
 
Property & Cleaning Services | McSence Group 
McSence Business Park | 32 Sycamore Road, Mayfield, Midlothian, EH22 5TA
T: 0131 454 1520 | 1513 | 1514 | 1507 
Office Hours: 7.30am to 4.00pm Monday to Friday 
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