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INTERNAL COMMUNICATION

To: Property & Cleaning Services Colleagues & Sub-Contractors

	Hi team! Today, we’re going to chat about something that often gets overlooked but is super important: housekeeping. Keeping our workplaces tidy doesn’t just make things look nice; it’s key to keeping everyone safe. Let’s break this down into some main points and see how we can all chip in.

What is Housekeeping?
Housekeeping refers to the practices of keeping our work areas clean and organized. This includes:
1. Removing hazards: Getting rid of clutter and anything that could potentially cause an accident.
1. Organizing materials: Ensuring that tools and materials are stored properly.
1. Maintaining cleanliness: Regularly cleaning surfaces and floors to prevent accidents.

Why is Housekeeping Important?
Good housekeeping has a direct impact on safety and productivity. Here are some benefits:
1. Reduces accidents: Cluttered spaces can lead to trips and falls, which are some of the most common workplace injuries.
1. Increases efficiency: An organized workspace makes it easier to find tools and materials, helping you get your job done faster.
1. Improves morale: A clean and organized environment boosts everyone's mood and portrays a professional image.

Common Housekeeping Hazards
Let’s take a look at some common issues related to poor housekeeping that you might see around the workplace:
1. Cluttered walkways: Items left in walkways can cause trips. Always make sure these pathways are clear.
1. Spills: Liquids on the floor can not only create slip hazards but can also damage equipment. Clean up any spills immediately.
1. Improper storage: Tools and materials not stored properly can fall, causing personal injuries or damaging equipment.

Best Practices for Housekeeping
Here are some easy ways to maintain good housekeeping:
1. Create a cleaning schedule: Assign specific cleaning duties to team members so everyone knows their responsibilities.
1. Do a walkthrough: Regularly inspect work areas for any hazards. Make this part of your routine.
1. Use proper storage solutions: Make sure that all tools and materials are put away safely after use.

Personal Responsibility
Remember, housekeeping is everyone’s job. Each of us plays a role in maintaining a safe environment. Here’s how you can contribute:
1. Clean as you go: Don’t wait until the end of the day. Tidy up your area throughout your shift to keep everything safe and organized.
1. Report issues: If you see something hazardous, say something! Report it to your supervisor so it can be addressed quickly.
1. Lead by example: Show newcomers the importance of housekeeping and encourage them to maintain a clean workspace.

Conclusion
In summary, effective housekeeping practices create a safer workplace. Any clutter, spills, or improper storage can lead to accidents. By keeping our spaces clean and organized, we not only protect ourselves but also our teammates. Let’s all commit to taking housekeeping seriously and be proactive in creating a safe work environment!


	Policies

	Find Out More Click…
McSence Policies | McSence



	Handbooks

	Find Out More Click…
McSence Handbooks | McSence



	Health & Safety

	Find Out More Click…

	Staff Zone - Company Policies | McSence






Have a good day…

Warmest regards, 
 
Property & Cleaning Services | McSence Group 
McSence Business Park | 32 Sycamore Road, Mayfield, Midlothian, EH22 5TA
T: 0131 454 1520 | 1513 | 1514 | 1507 
Office Hours: 7.30am to 4.00pm Monday to Friday 
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