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INTERNAL COMMUNICATION

To: Property & Cleaning Services Colleagues & Sub-Contractors

	Hey team, let’s chat about something that’s super important to keeping our workplace safe: Hazard Assessment. Whether you’re swinging a hammer or sitting at a desk, you’ll come across a variety of hazards in your workday. Understanding how to identify and assess these risks is the first step towards making our environment safer for everyone.

What is Hazard Assessment?
Hazard assessment involves recognizing and evaluating the potential risks that could cause harm in the workplace. This isn’t just a box to check; it’s an ongoing process that helps ensure everyone goes home in one piece. Here’s why it matters:
1. Injury Prevention: By spotting hazards early, we can implement measures to prevent accidents.
1. Compliance: Keeping in line with OSHA standards helps us avoid fines and legal troubles.
1. Increased Productivity: A safer workplace means fewer injuries and, consequently, less downtime.

Types of Hazards
Hazards can come in different forms. Understanding the types can help us be more vigilant:
1. Physical Hazards: These include slips, trips, falls, and equipment-related risks. For example, if there’s a wet floor without a warning sign, that’s a physical hazard you should take seriously.
1. Chemical Hazards: Exposure to harmful substances like solvents or fumes poses significant risks. Always make sure you’re aware of Material Safety Data Sheets (MSDS) and follow safety instructions when handling chemicals.
1. Ergonomic Hazards: Repetitive movements or uncomfortable workstations can lead to musculoskeletal disorders. For instance, someone who spends too long at a desk without proper support could develop back pain.
1. Biological Hazards: Viruses, bacteria, and fungi can be a concern, especially in certain environments. Proper hygiene practices can mitigate these risks.

Steps in Conducting a Hazard Assessment
So, how do we actually go about assessing hazards? Here’s a simple process:

Identify Hazards
Walk through the workspace and jot down anything that seems risky. Talk to your team and encourage them to share their concerns. They might notice things you don’t!

Evaluate Risks
Determine how likely these hazards are to cause harm and how severe the outcome could be. This helps prioritize which hazards need immediate attention. For example, a loose step might be a minor risk, but a frayed electrical cord could result in a serious shock.
Implement Control Measures
Once you’ve identified and evaluated hazards, it’s time to act. Control measures could include:
1. Elimination: If possible, remove the hazard completely. If a certain task is too dangerous, find an alternative.
1. Substitution: Substitute hazardous materials with safer ones whenever possible.
1. Engineering Controls: This could involve installing guards on machines or improving ventilation to reduce exposure to harmful fumes.
1. Administrative Controls: Implementing policies to help minimize risk, such as rotating job responsibilities to reduce repetitive strain.
1. PPE: Personal protective equipment, like hard hats or safety glasses, should be the last resort but is crucial for protecting workers.
Regular Review
Conducting a hazard assessment isn’t a one-time deal. As our workplace changes and evolves, new risks can emerge. Schedule regular reviews of your assessments and keep an open line of communication with your team about any new concerns that arise.
Conclusion
Hazard assessment is a key part of maintaining workplace safety. By recognizing potential risks and taking appropriate measures, we contribute to a safer, healthier working environment for ourselves and our colleagues. Let’s stay alert and keep looking out for each other. If you see something, say something!
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Have a good day…

Warmest regards, 
 
Property & Cleaning Services | McSence Group 
McSence Business Park | 32 Sycamore Road, Mayfield, Midlothian, EH22 5TA
T: 0131 454 1520 | 1513 | 1514 | 1507 
Office Hours: 7.30am to 4.00pm Monday to Friday 
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