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	Introduction:  The prevention of all accidents involving personal injury or property damage is essential to the efficient operation of the McSence Group. It is the policy of McSence Group that its operations are executed always in such a way as to ensure it fulfils its obligations to meet the requirements of the Health & Safety at Work (HSATW) etc. Act 1974

Company Policies: Microsoft Word - Sharps & Knife Policy

HSE Videos: Click on this link for more info Bing Videos



	….Virtual Toolbox Talks – Sharps & Knife Safety….
Hand tool(s) demands your respect over many others in the workplace, some tool(s) that can cut you to the bone in an instant - sharps and knives where many accidents involving these occur for the following reasons:
· Drawing the sharps or knife towards you instead of away from your body.
· Working with a dull blade as dull blades require more pressure, increasing the potential for injury.
· Trying to cut more than the sharps or the knife can handle.
· Improperly storing the sharps with the blade extended.
· Failing to wear personal protective equipment.
· Wearing defective and/or damaged PPE.
· Neglecting to inspect the tool before use.

The following are safety precautions to keep in mind when using utility knives:
· Wear safety glasses to protect your eyes in case a blade breaks.
· Always use a sharp blade as they are safer than a dull blade.
· Wear cut resistant gloves to protect your hands. 
· Wear long sleeves to protect your arms.
· Always hand the sharps to a co-worker with the handle first.

The following are safety precautions to keep in mind when using sharps:
· Use one of the newer model self-retracting blade knives. 
· The technology has increased the safety of this tool tremendously over the past several years.
· If the application allows, use one of the new knives with a shielded knife surface such as the Stanley or similar.
· Consider using a rounded tip blade if the application allows for such.
· Ensure the blades are properly positioned in the handle before use.
· Keep extremities out of the cutting path.
· Don’t apply too much pressure on the blade.
· Follow manufacturer’s instructions when changing blades.
· Don’t use utility knives to pry loose objects.
· Dispose of dull or broken blades in a puncture-resistant container.
· Use of disposable knives with breakaway blades is not meant for industrial use - do not use. 

There have been cases where workers have suffered injuries from exposed blade tips and sharps. This is because the blades did not completely retract into the handle, that’s why it’s important for workers to use the proper size blades or replace defective retraction mechanisms.

Problems also arise when some employees don’t have or can’t find a sharps tool supplied by the company. As a result, they tend to use whatever is handy, such as a pocket-knife or other tool with a sharp edge. This can quickly turn hazardous if the tool slips or is used incorrectly - whilst extremely handy on the job, they can also be handy in causing serious injuries.

	 Who Does This Toolbox Talk Apply To?  
All Employees: This policy applies to all persons working for or on our behalf of the McSence Group of Companies which includes the subsidiary companies - McSence Communication Ltd, McSence Ltd, McSence Services Ltd & McSence Workspace Ltd in any capacity including but not limited to: 
· All employees at all levels, prospective employees, agency workers, seconded workers, temporary workers, contractors/sub-contractors, clients, agents, external consultants, volunteers, members of the public, group’s supply chain, third-party representatives and/or business partners who will be referred to in our Group policies as “all employees”. 

The Workplace: This policy applies to all persons working for or on our behalf of the McSence Group of Companies in any capacity at the workplace(s) as defined below which includes but not limited to:
· McSence Premises, Offices, Units, Business Park, Client’s Premises, External Meeting Places, Customers’ Homes, Gardens, Sheltered Housing, Whilst On-Call, On-Duty, Emergency Cover, Working from Home including On-Line Meetings, Whilst Driving in Company Time, Working Public Areas (café’s, trains, coffee shops, buses etc) and will be referred to throughout this policy as “the workplace”.



	HSE WEBSITE – see links below:
· HSE – Asbestos Essentials - http://www.hse.gov.uk/pubns/guidance/a0.pdf 
· HSE – COSHH - https://www.hse.gov.uk/coshh/basics/whatdo.htm
· HSE – Lifting Equipment at Work http://www.hse.gov.uk/pubns/indg290.htm 
· HSE – Manual Handling at Work –http://www.hse.gov.uk/pubns/indg143.htm 
· HSE – Needlestick - Sharps injuries - What you need to do (hse.gov.uk)
· HSE – Painting & Coatings Frequently asked questions – Paint and coatings (hse.gov.uk)
· HSE – Slips, Trips & Falls http://www.hse.gov.uk/toolbox/slips.htm 
· HSE – Working at Height/Ladders http://www.hse.gov.uk/pubns/indg455.pdf



	

	STAFF ZONE is our bespoke intranet for McSence colleagues with company information in one place where you if you click this link McSence | Home | McSence and enter passcode is staffzone123 it will take you to the following company information as follows:
· Company Handbooks McSence Handbooks | McSence
· Company Policies: McSence Policies | McSence
· Health & Safety: McSence Health & Safety Information | McSence


__________________________
Company Intranet – Staff Zone: All the McSence Groups policies, procedures, handbooks are available on-line to all employees on the McSence Group’s Staff Zone Intranet via our website Login | McSence

Compliance: Failure to comply with the provisions of this Virtual Toolbox Talk may result in Disciplinary proceedings.

McSence Group - McSence Communication Ltd, McSence Ltd, McSence Services Ltd & McSence Workspace Ltd
T: 0131 454 1500 | E: mail@mcsence.co.uk | W: www.mcsence.co.uk | FB: www.facebook.com/McSenceGroup
Toolbox Talks: This Virtual Toolbox Talk will be reviewed annually and, if necessary, revised in the light of legislative or organisational changes Improvements will be made by learning from experience and the use of an established annual review. Should any amendments, revisions, or updates be made to this policy it is the responsibility of the Company Senior Management Team (SMT) to see that all relevant employees receive notice and training if necessary.
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