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	Introduction:  The prevention of all accidents involving personal injury or property damage is essential to the efficient operation of the McSence Group. It is the policy of McSence Group that its operations are executed always in such a way as to ensure it fulfils its obligations to meet the requirements of the Health & Safety at Work (HSATW) etc. Act 1974

Company Policies: Microsoft Word - Accident & Incident Policy

HSE Videos: Click on this link for more info How to Do: Incident Investigations and Reporting



	….Virtual Toolbox Talks – Reporting Accidents….

What is an accident? 
· Accident is an unplanned or uncontrolled event that resulted in harm.
· Accidents are generally caused by unsafe acts, unsafe conditions, and failure to follow instructions; or a combination of all. 
 
Why Report? 
· Accident reports provide answers to the question of what, where, when, who, how.
· Reporting all workplace injuries is important, because what seems minor at the time can get worse and lead to long term injury or illness. 
· Failure to report can also lead to other workers being exposed to the risk of a similar accident happening to them.
· Reporting allows investigations to take place to help identity causes and take actions to prevent recurrence.  
 
Once reported, why investigate an accident? 
· One of the most important reasons for investigating accidents is to ensure the safety of workers; because if you can identify the reasons why an accident occurred, you can put preventative actions in place to reduce the risk of the same or similar accident happening again. 
· Investigating accidents also allow companies to identify potential hazards at the workplace.
· Trends which are noticed in accident causes can be identified, and prevention programmes established.
 
Key takeaways:
· Everyone on site must report all accidents, no matter how small.
· Be familiar with your company’s accident reporting procedure.
· Accidents can often be prevented by reporting and investigating their causes. 
· The main objective of reporting is to learn from the accident and prevent it from happening again. 



	

	Who Does This Toolbox Talk Apply To?  
All Employees: This policy applies to all persons working for or on our behalf of the McSence Group of Companies which includes the subsidiary companies - McSence Communication Ltd, McSence Ltd, McSence Services Ltd & McSence Workspace Ltd in any capacity including but not limited to: 
· All employees at all levels, prospective employees, agency workers, seconded workers, temporary workers, contractors/sub-contractors, clients, agents, external consultants, volunteers, members of the public, group’s supply chain, third-party representatives and/or business partners who will be referred to in our Group policies as “all employees”. 
The Workplace: This policy applies to all persons working for or on our behalf of the McSence Group of Companies in any capacity at the workplace(s) as defined below which includes but not limited to:
· McSence Premises, Offices, Units, Business Park, Client’s Premises, External Meeting Places, Customers’ Homes, Gardens, Sheltered Housing, Whilst On-Call, On-Duty, Emergency Cover, Working from Home including On-Line Meetings, Whilst Driving in Company Time, Working Public Areas (café’s, trains, coffee shops, buses etc) and will be referred to throughout this policy as “the workplace”.



	HSE WEBSITE – see links below:
· HSE – Asbestos Essentials - http://www.hse.gov.uk/pubns/guidance/a0.pdf 
· HSE – COSHH - https://www.hse.gov.uk/coshh/basics/whatdo.htm
· HSE – Lifting Equipment at Work http://www.hse.gov.uk/pubns/indg290.htm 
· HSE – Manual Handling at Work: http://www.hse.gov.uk/pubns/indg143.htm 
· HSE – Needlestick - Sharps injuries - What you need to do (hse.gov.uk)
· HSE – Painting & Coatings Frequently asked questions – Paint and coatings (hse.gov.uk)
· HSE – Slips, Trips & Falls http://www.hse.gov.uk/toolbox/slips.htm 
· HSE – Working at Height/Ladders http://www.hse.gov.uk/pubns/indg455.pdf



	

	STAFF ZONE is our bespoke intranet for McSence colleagues with company information in one place where you if you click this link McSence | Home | McSence and enter passcode is staffzone123 it will take you to the following company information as follows:
· Company Handbooks McSence Handbooks | McSence
· Company Policies: McSence Policies | McSence
· Health & Safety: McSence Health & Safety Information | McSence


__________________________
Company Intranet – Staff Zone: All the McSence Groups policies, procedures, handbooks are available on-line to all employees on the McSence Group’s Staff Zone Intranet via our website Login | McSence

Compliance: Failure to comply with the provisions of this Virtual Toolbox Talk may result in Disciplinary proceedings.

McSence Group - McSence Communication Ltd, McSence Ltd, McSence Services Ltd & McSence Workspace Ltd
T: 0131 454 1500 | E: mail@mcsence.co.uk | W: www.mcsence.co.uk | FB: www.facebook.com/McSenceGroup
Toolbox Talks: This Virtual Toolbox Talk will be reviewed annually and, if necessary, revised in the light of legislative or organisational changes Improvements will be made by learning from experience and the use of an established annual review. Should any amendments, revisions, or updates be made to this policy it is the responsibility of the Company Senior Management Team (SMT) to see that all relevant employees receive notice and training if necessary.
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